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Monitor the status of the purchase order in your system until the payment 

is received and the transaction is marked as complete.

Ongoing Management & Auditing

Regularly reconcile purchase orders with received payments in your 

accounting software.

Conduct periodic audits of your purchase order records to identify any 

discrepancies or areas for process improvement.

Review your purchase order management system and templates annually 

to ensure they align with your business growth and evolving client needs.


